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Style Guides 

 The CJMT adheres to the guidelines of the Publication Manual of the American Psychological 
Association, 6th ed., except as noted below. 

 For details not covered in the APA manual, use the Chicago Manual of Style, 16th ed. 

 For uniquely Canadian matters, use The Canadian Style: 
http://www.btb.termiumplus.gc.ca/tpv2guides/guides/tcdnstyl/index-eng.html?lang=eng  

 
Spelling 

 The CJMT uses Canadian spellings as per the Canadian Oxford Dictionary, 2nd ed. (CanOx) 

 For words not found in the Canadian Oxford Dictionary, use the online Merriam-Webster Dictionary: 
https://www.merriam-webster.com/  

 For exceptions, see word list below. 
 
French and English Conventions 
French and English have many differences of style, particularly in regard to punctuation and 
capitalization. 

 Use French conventions in French text and English conventions in English text, including translations 
of titles and reference listings. 

 An exception to the above is in the listing of the editorial team: Use APA Style for degrees and 
credentials (no spaces or periods) regardless of whether the person listed is anglophone or 
francophone. 

 BMT, MMT, and MTA are always written without periods or spaces. 

 Further information: 
o Typographical rules  

http://www.btb.termiumplus.gc.ca/tcdnstyl-chap?lang=eng&lettr=chapsect17&info0=17.  
o More detailed style information in Le guide du rédacteur 

(http://www.btb.termiumplus.gc.ca/tpv2guides/guides/redac/index-eng.html).  
o Guidelines for references in APA Style for French articles 

http://benhur.teluq.uquebec.ca/~mcouture/apa/normes_apa_francais.pdf  
o A summary (pense-bête) of the reference styles 

http://benhur.teluq.uquebec.ca/~mcouture/apa/APA-penseBete.pdf  
 
General 

 The CJMT strives for a professional yet accessible and unpretentious tone.  

 In general, avoid passive voice to ensure greater clarity and readability. 

 Foreground the research, not the researcher, but use first person when it is clearer to do so. 

 Avoid long noun strings. 

 Ensure that parallel structures are truly parallel, both syntactically and conceptually. 

 The “singular they” not only is acceptable but is preferable to he or she and him or her. (e.g., “If a 
patient feels that the therapist’s goals are congruent with their own, the patient may...”) 

 

http://www.btb.termiumplus.gc.ca/tpv2guides/guides/tcdnstyl/index-eng.html?lang=eng
https://www.merriam-webster.com/
http://www.btb.termiumplus.gc.ca/tcdnstyl-chap?lang=eng&lettr=chapsect17&info0=17
http://www.btb.termiumplus.gc.ca/tpv2guides/guides/redac/index-eng.html
http://benhur.teluq.uquebec.ca/~mcouture/apa/normes_apa_francais.pdf
http://benhur.teluq.uquebec.ca/~mcouture/apa/APA-penseBete.pdf


 
Canadian Provinces 

 In reference listings and bylines use both the province (postal abbreviation) and the country for 
Canadian locations: 

o O’Rourke, M., & Dufour, E. (2012). Embracing the end of life: Help for those 
who accompany the dying. Toronto, ON, Canada: Novalis. 

 Cap only the C in Canada, not the whole word (contrary to past practice in bylines) 
 
Capitalization 
The CJMT follows a “down” style of capitalization, a sparing use of capitals. In general, capitalize proper 
nouns—those belonging to a unique individual person, place, country, or other entity. 

 Do not capitalize the terms music therapy or music therapist. Also do not capitalize music therapy 
methods or techniques (e.g., analytic music therapy, receptive music therapy, neurologic music 
therapy, community music therapy). An exception is the Bonny Method of Guided Imagery and 
Music.  

 Do not capitalize acronyms and initialisms when written out unless they are proper nouns.  

 Capitalize all major words and all words of four letters or more in headings, titles, and subtitles 
(Note: Reference lists have different rules.) 

 Capitalize the first word after a colon if what follows is a complete sentence. 

 Capitalize nouns followed by numerals or letters that represent sequences, except when they 
indicate minor subdivisions (e.g., Chapter 3, Figure 2, Table 1, Appendix B, Day 3, but page 37, row 4, 
column 3, track 6 of a CD, paragraph 7) 

 
Figures and Tables 

 Figures have captions.  
o Captions are placed below figures. 
o Formatting of caption: 

Figure 1. This part is the caption, and it may be quite long. 
o Labels: Capitalize only the first word and proper nouns. 
o Use the appropriate number of decimal points for numerical data (e.g., do not label an axis 

1.00, 2.00, 3.00 when only whole numbers are possible)  
o Always spell out Figure in the text when cross-referencing.  

 Tables have titles and may have notes.  
o Titles are placed above the table, notes below. 
o Left justify the title: 

Table 1 
A Brief Title  

o Headers in tables: Capitalize only the first word and proper nouns. 
 
Keywords 

 keywords (not key words), in italics 

 indent as for a block quotation 

 format: 
Keywords: keyword A, keyword B, keyword C 

 
 
 



 
Lists:  

 Always use parallel syntax for each point. 

 It is acceptable to use a colon even if the lead-in statement is not a full sentence; however, if the 
entire list constitutes one full sentence, omit the colon and punctuate the sentence as you would 
without the bullets. 

 Use bullet points for vertical lists, not numbers, unless the list is sequential or hierarchical or you 
need in the surrounding text to refer to specific points. When numbering a vertical list, use a 
numeral followed by a period, not parentheses. 

 For list items that are full sentences, begin with a capital and end with a period. 

 When using bulleted lists to separate elements of a complete sentence, punctuate the list as you 
would the sentence without the bullet points. Do not capitalize the bulleted items. 

 Lowercase items that are sentence fragments. Do not punctuate. 

 For run-in lists, use numerals enclosed in parentheses. Use semicolons between the items if there 
are internal commas or the items are long; otherwise use commas. 

 
Numbers/Numerals 

 In general, spell out one to nine; use numerals for 10 and above. 

 Use numerals when numbers below 10 are mixed with those above (e.g., The experimental group 
included 7 women and 12 men). 

 Use numerals for all numbers that denote a specific place in a numbered series or parts of books 
and tables. (See also section on capitals.) 

o Chapter 3, Figure 2, Table 1, Trial 4, Appendix B, Grade 6, Day 10 
o page 37, row 4, column 3, track 6 of a CD, paragraph 7 

 Use numerals for numbers that represent time, dates, ages, scores and points on a scale, exact sums 
of money, and numerals as numbers.   

 Use numerals plus the per cent sign for percentages. Use whole numbers (i.e., not decimals) in 
percentage figures unless the digits are significant.  

 
Punctuation (note that the guidelines for French text differ significantly) 

 Use the serial comma.  
o There were pianos, guitars, and flutes. 

 Do not use periods or spaces when spelling acronyms and initialisms: the CAMT, the CJMT, MTA, 
PhD (exception, U.S. when used as an adjective).  

 Use 3 spaced dots for ellipses. However, if the omission follows a complete sentence, finish the 
sentence with a period and then the three spaced dots (i.e., four dots). Do not use ellipses at the 
beginnings or ends of quotations—the deletion of material before and after the quotation is 
assumed. 

 Use closed-up en dashes for number ranges in parentheses, tables, or reference lists. Use to in text.  

 Use closed-up em dashes for breaks in sentences: 
o The instruments—piano, guitar, and flute—were brand new. 

 Use an en dash for coequal compounds (e.g., client–therapist relationship) and for number ranges 
when inside parentheses or for page numbers. 

 
 
 
 



Statistics 

 Use an uppercase, italicized N to designate the number of members of the total sample (e.g., N = 
135) and a lowercase, italicized n to designate the number of members in a limited portion of the 
total sample (e.g., n = 30).  

 Do not use a leading zero if the value can never exceed 1 (e.g., probability [p], correlations [r, r2
, R, 

R2], eta squared [ηp
2], strength of statistical relationship [ω2]).  

 Examples of formatting from the APA manual (p. 117): 

 F(2, 177) = 6.30, p = .002, est ω2 = .07 

 T(177) = 3.51, p < .001, d = 0.65, 95% CI [0.35, 0.95] 

 R2 = .12, F(1, 148) = 20.18, p < .001, 95% CI [.02, .22] 

 R2 = .21, ΔR2 = .09, F(4, 144) = 3.56, p = .004, 95% CI [.10, .32] 

 95% CIs [5.62, 8.31], [-2.43, 4.31], and [-4.29, -3.11], respectively 

 Means (with standard deviations in parentheses) for Trials 1 through 4 were 2.43 (0.50), 2.59 
(1.21), 2.68 (0.39), and 2.86 (0.12), respectively. 

 M = 2.43, SD = 0.50   not from p. 117; APA now dictates CIs instead of SDs, apparently 

 Cohen’s d = 0.70 

 R(24) = -.43, p = .028 (p. 113) 

 F(1, 46) = 540.32, p < .001, ηp
2 = .92 (p. 47) 

 Example of ANOVA reporting: 
o These difference scores were then examined with a 2 × 2 × 2 (Age [young, older] × Valence 

[positive, negative] × Arousal [high, low]) analysis of variance (ANOVA). 
http://flash1r.apa.org/apastyle/basics/sample-method.pdf  

 

 
Words  
 
A 
avant-garde 
analyze, not analyse 
authorize 
analytical music therapy (AMT) 
anglophone/francophone (not capped) 
 
B 
benefit, benefited, benefiting (not benefitted or benefitting) 
bpm – write out in full first time 
behavioural  
bodywork (not body work) 
the Bonny Method of Guided Imagery and Music (capped) 
bidimensional (M-W) 
 
C 
countertransference, not counter-transference (overruling CanOx) 
criticize 
Canadian Journal of Music Therapy 
the CJMT (use “the”) 
Canadian Association of Music Therapists (not Canadian Association for Music Therapy) 

http://flash1r.apa.org/apastyle/basics/sample-method.pdf


the CAMT (use “the”) 
co-led, co-leader 
centred, client-centred  
the Nordoff-Robbins approach, not Creative Music Therapy or creative music therapy 
 
D 
drumstick 
data, pl. (The data are…) 
 
E 
email, not e-mail (CanOx) 
e.g. / for example – Write out in full in narrative; use abbreviation when inside parentheses or in figures 

and tables. 
emphasize/emphasizing 
enrol, not enroll 
 
F 
for example  / e.g. – Write out in full in narrative; use abbreviation when inside parentheses or in figures 

and tables 
focus/focused/focusing (one s) 
foci, not focuses 
fulfill, fulfilled, fulfilling, fulfillment (not fulfil) 
francophone/anglophone (not capped) 
 
G 
groundbreaking (Spell check doesn’t like it, but CanOx says it’s fine) 
 
H 
health care, not healthcare but health-care professionals 
hide-and-seek (yup, hyphens) 
hip hop, not hip-hop (CanOx) 
 
I 
institutionalization  
in-depth  
i.e. is okay in parentheses, but with comma after (i.e., like this) 
internalize, not internalise  
low-key with hyphen (“to keep it low-key”) 
improvise  
in regard to (not in regards to) 
 
J 
judgement, not judgment  
 
K 
 
 
L 



lifelong, not life-long 
long-term  
long-lasting 
London, England not London, UK  
 
M 
mind-altering 
music-making, but music playing or music listening (Michele’s decision) 
musicking, not musicing 
metre (measurement) 
multidisciplinary, not multi-disciplinary 
 
N  
non-verbal 
non-essential 
non-judgemental 
normalize, not normalise  
non-denominational  
non-musical  
the Nordoff-Robbins approach, not Creative Music Therapy or creative music therapy 
 
O 
outpatient, not out-patient 
on-site  
 
P 
practice vs. practise 

Practice is a noun; practise is a verb. 
 She has established a music therapy practice where she practises music therapy. 
 Many CJMT articles are concerned with music therapy practice. 
 It is standard practice to use the serial comma in a publication that follows APA style. 
 I did some good practising yesterday. (That’s a lie, but this is just a made-up sentence.) 
 Full-time practising music therapists are not all that numerous in this country. 
 Music therapists practising with assorted populations are a highly creative bunch. 
 (Practising with assorted populations is a participial phrase.) 

preconceived (no hyphen)  
posttest  (no hyphen; not in CanOx – this is M-W) 
 
R 
reissue  
road map 
reevaluate (APA is explicit that hyphen is not used) 
redirect  (CanOx)  
rewriting 
in regard to, not regards) 
role play (n.) or role-play (attr. adj.), not roleplay 
 
 



S 
songwriting, not song writing or song-writing 
songwriter 
song sheets 
subquestion (found on dictionary.com – seems like the best solution to finding a word for questions 

within questions on an interview or questionnaire) 
subcode (same as with subquestion) 
storytelling  
sing-along, not sing-a-long 
 
T 
towards, not toward (contrary to CanOx) 
that is (i.e.): okay abbreviated in parentheses (i.e., that is okay) 
time limits, not time-limits 
 
U 
United States – write out in full unless used as an adjective (e.g., U.S. Navy). Note that when using the 

abbreviation, periods are used (unlike Chicago Style), and there is no space between the internal 
periods.) 

 
V 
vocalise  
 
W 
well-being, not wellbeing (CanOx) 
well-known 
Western – when referring to European and North American style 
with regard to, not regards 
 
X 
 
Y 
 
Z 
 

 
 


